
Exit Interview Protocol Undergraduate 
 

1. Students contact the Academic Advising Center requesting to take a Leave of 
Absence or Withdraw from the College. 

 
2. The Withdrawal/Leave of Absence Request Form is filled out. 

 
3. An Exit Interview Questionnaire is completed.  

 
4. Students are given a Leave of Absence/Withdrawal Check-List that details what the 

student needs to complete before they leave campus.  
 


