
Introduction to Academic Fieldwork (PSYC 686) 

Academic Fieldwork (PSYC 686) is an integral part of the preparation for professional pursuits. The 
specific nature of the fieldwork experience varies with the goals of the student and depends upon 
approval by the Student Affairs Administration (SAA) fieldwork coordinator. Students receive regular 
supervision from experienced professionals in the field and attend a fieldwork seminar with a faculty 
member. Each semester hour of credit is based upon 50 clock hours of fieldwork for a total of 150 hours 
for the semester, plus the seminar.  

All students are required to engage in at least two different field experiences (i.e., a total of 6 credits of 
PSY 686) as part of the SAA master’s program curriculum.  At a national level, this requirement aligns 
with the CAS Standards for Student Affairs Programs. Students are able to seek more fieldwork 
experience for additional credits if permitted by the SAA program director. 
 
During the regular academic year (i.e., fall and spring semesters), students cannot receive academic 
credit for a job they already hold, such as a paid position/fellowship,  unless the student, site supervisor, 
and SAA fieldwork coordinator agree upon a set of responsibilities beyond the scope of the current 
job/position.  During the summer, a paid internship sponsored by a national organization such as NASPA 
or NACA may be approved for fieldwork credit with prior approval from the SAA program director. 
Students who wish to complete one of their required fieldwork experiences over the summer must 
register for and fulfill the course requirements for an online version of PSYC 686.  

How to set up fieldwork 

● First, reflect on your previous experiences and review your current resume to identify specific 
skills, abilities, and knowledge sets that you want to gain and/or further develop to meet your 
career goals.  Talking with your faculty advisor and professional mentors may also help you 
identify areas where you can grow as a professional.  

● Also, review the foundational outcomes of the ACPA and NASPA core competencies to identify 
specific outcomes that you have not or will not have the opportunity to meet in other ways 
(e.g., required courses, GA experiences).   

● Determine what functional areas and institutional types are most likely to offer experiences that 
will help you gain and/or further develop desired skills, abilities, and knowledge sets and meet 
key foundational outcomes.  

● Use the SAA fieldwork site directory to identify 2-3 potential fieldwork sites.  For each potential 
site, reach out to the contact person listed in the directory to express your interest in 
completing a fieldwork experience for the upcoming semester and set up an informational 
interview to learn more about the site and the opportunities available.  Following the 
informational interviews, decide which site best aligns with what you want to learn from a 
fieldwork experience.   

● Follow up with each person with whom you completed an informational interview to let them 
know your final decision.  Regardless of your final decision, remember to thank the person for 
their time and willingness to connect with you.    

● For the site at which you decide to complete your fieldwork experience, ensure the site 
supervisor will be able to provide a minimum of one hour of supervision each week throughout 
the semester.   

https://www.naspa.org/images/uploads/main/ACPA_NASPA_Professional_Competencies_FINAL.pdf
https://springfield.edu/programs/student-affairs-administration/fieldwork


● Once you confirm a site, fill out the Fieldwork Contract with your site supervisor and turn it into 
the SAA fieldwork coordinator for approval.  

● Enroll in 3 credit hours of the section of PSYC 686 that the SAA fieldwork coordinator is teaching.  
Note that PSYC 686 is offered for variable credit, so you will need to indicate during the 
registration process that you want to take it for 3 credit hours.  

● See the PSYC 686 Brightspace portal for more information about starting your fieldwork 
experience.  Contact the SAA fieldwork coordinator with questions.   
 

New Site Approval 

If the site you choose for your fieldwork experience is not currently listed in the SAA fieldwork site 
directory, ask the site supervisor to fill out an interest form on the SAA fieldwork web page.  Also, 
contact the SAA fieldwork coordinator to discuss new site approval procedures.   

 

Assessment 

● Each student, in consultation with their site supervisor and the PSYC 686 course instructor, 
develops a learning contract and a corresponding evaluation form for their fieldwork 
experience. Through the learning contract and evaluation form, the student has both the 
opportunity and responsibility to individualize their fieldwork experience, direct their own 
learning, and align their fieldwork experience with their career goals.  The PSYC 686 course 
instructor reviews each student’s learning contract to ensure that it fits with the overall purpose 
of the fieldwork experience and with the program’s goals.   

● Students meet with the site supervisor at least an hour per week for supervision. 
● Students meet with the PSYC 686 course instructor and their fellow fieldwork students during 

the seminar for ongoing reflection and discussion. 
● Students engage in regular reflection on their field experiences and keep track of the number of 

hours they work through PSYC 686 course assignments. 
● Each student meets with their site supervisor to review their progress based upon the agreed-

upon learning contract and evaluation form at mid-semester and then again at the end of the 
semester.  At the end of the semester, the student and site supervisor respectively complete the 
evaluation form and submit separate copies to the PSYC 686 course instructor by the 
established deadline.   

● The PSYC 686 course instructor determines a student’s final grade (pass/fail) based upon 
completion of fieldwork hours, satisfactory completion of seminar activities and assignments, 
and the student’s and site supervisor’s evaluations.  

 
 
Additional Information 
 
If you still have questions on the process of securing your fieldwork, please contact the Student Affairs 
Administration fieldwork coordinator.  

https://springfield.edu/sites/default/files/inline-files/Fieldwork-contract.pdf
https://springfield.edu/programs/student-affairs-administration/fieldwork
https://springfield.edu/programs/student-affairs-administration/fieldwork
https://springfield.edu/programs/student-affairs-administration/fieldwork/new-sites

